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Dear future DeCal Facilitators,

We are really glad that you are interested in starting a DeCal class. It is a great experience
that you are sure to learn a lot from and enjoy. We’ve compiled this packet to answer some
of your questions and assist you with starting your class. If you have any questions,
suggestions and comments, don’t hesitate to contact us by calling 510.642.9127 or emailing
decalprogram@gmail.com. Good luck! - The folks at DeCal and UCFTR

------------------------------------------------------------------------------------------------------------------
Ok, so let’s get started: What is DeCal?

What are DeCal classes?

What kinds of classes are there?

So, how is DeCal able to exist?

Ok, dumb question, so the students are teaching the class, right?

How can I prepare for facilitating a DeCal?

Um, can I get units for facilitating a DeCal? How much time does it take for doing a
DeCal?

Okay, what do I need to do to start a DeCal?

When is the deadline to start a DeCal?

What do I need to know about the Syllabus mentioned by the Special Studies student
checklist?

Are there facilitating techniques that facilitators should know?

What’s the deal with the faculty sponsor?

Love thy neighbor (Course Scheduler/Undergrad. Advisor/Student Affairs Officers,
custodians, Technicians etc.)

Hey! Isn’t it time for a shameless plug for DeCal?

Are there any University regulations I really should know about?

So, who is responsible for the class again?

Our Final Thought:

One more thing: I’m not sure if I’m ready to start a class next semester. What can I
do to better prepare myself to start one in the future?
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“Every professor should have to
teach a class under the conditions
of a DeCal, where they have to
motivate the students to learn the
subject without the threat of
grades.”

Nate Singer, DeCal Director 2004

Ok, so let’s get started: What is DeCal?

The program for Democratic Education at Cal (DeCal) is the largest student-run educational
organization in the country. We promote a version of learning in which students take the
initiative to create the structures and to explore an interested area in depth. DeCal program
is run by a collection of experienced facilitators and student volunteers, the DeCal Board,
which is here to provide a variety of support to our facilitators. With roots in the Free
Speech Movement, a time when students fought to have a say in their education, DeCal
celebrated its 25th anniversary in fall 2005! Today we work closely with a University office,
the office of the Undergraduate Course Facilitator of Training and Resources (UCFTR) to
ensure that student facilitators have the proper support, resources and services.

What are DeCal classes?

DeCals are for-credit (pass/not-pass) classes at
UC Berkeley that are created and led by students.
Uniquely student-centered, DeCal classes focused
on topics relevant to students’ experiences and
are generally more relaxed and fun. Instead of
concentrating on the amount of content gained,
DeCal classes encourage students to be more
engaged with and question the subjects in which
they study.

Any student can start a DeCal. That said, in general we have noticed that those who start
classes tend to be a self-selecting group. Most students who end up starting a DeCal are or
eventually demonstrate themselves to be leaders in the campus community. Pulled strongly
enough by their interests, they find it necessary to contribute to their own educational
structures and community. We believe that these individuals are important members of the
community and we are here to support them in their endeavors.

Each semester there are between 120-150 DeCal classes in a wide and diverse range of
topics. Many of these are experimental topics or explore a specific area of study on which
the facilitator has taken a keen interest. Please note that when some of these classes are
offered for the first time, they may not run smoothly. However, we have found that in spite
of the occasional disorganization, the students still learn an enormous amount.

What kinds of classes are there?

Here are some sample classes, just to give you an idea of what’s out there. Feel free to be
creative when you design your class!

Art and Culture - Selected Topics in Wine/ Batman as American Mythology
Ethnic/Cultural Studies – From Bombay Cinema to Bollywood/ /Italian Cooking
Community Service – Awareness: Children in the Developing World – UNICEF/ Jade
Ribbon Campaign: the Fight Against Hepatitis B and Liver Cancer
Math and Science - Mathematical Techniques for Chemical Engineers/ L-Chem 101:
Medicine and Life Systems
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Social and political analysis – The West Wing and Public Policy/ South Park
Practical/ Preparatory – Intermediate Guide to Investment Banking: Mergers &
Acquisitions/ Professional Etiquette

So, of course since there are around 150 classes each semester, we haven’t really scratched
the surface. But this should at least get you started with your Special Studies course
proposal.

If you need help, besides contacting the DeCal Board, you can also consult UCFTR
(Undergraduate Course Facilitator of Training and Resources) in 123 Cesar Chavez,
510.642.3075 at the Student Learning Center. UCFTR is there to help with all student-run
classes and spends most of her time preparing students to start DeCal courses.

So, how is DeCal able to exist?

DeCal is based on the simple idea that students can and should learn to manage and direct
their own learning so that they can be more engaged and pursue the questions that they find
most intriguing and relevant. In order to understand the “what” of their classes, they need
to answer their own questions of “why.”

DeCals are most commonly listed by departments as 97/197 or 98/198 courses. These
numbers are officially known as Special Studies classes. In general, not all Special Studies
classes are DeCals: some are unadvertised independent or small group studies; others are
community service projects or internships that have not gone through the DeCal channels.
In all cases, if a student wants to start a group studies course, they must get a faculty
sponsor, who becomes responsible for overseeing the class but does not need to attend or
instruct it. Any undergraduate facilitating a course can use the UCFTR as a resource.

Any student can fill out a Special Studies course proposal. However, if you want to start a
DeCal course, open it up to other students and receive a variety of support and resources,
you’ll need to become a DeCal facilitator. We strongly recommend prospective DeCal
facilitator to attend a brief and fun facilitation training session and other brief meetings
throughout the semester. We actually do this for your benefit; you’ll gain insight to the
nature of the challenges ahead of you and get some advice on ways to meet them.

Ok, dumb question, so the students are teaching the class, right?

No! Students are facilitators. Their job is to lead the learning of others in ways they see fit.
While starting your DeCal, you should not worry about being a mini-professor. Your
strength is not necessarily in expertise, but the ability to understand your peers and explore
the various angles to approach the topic of discussion. While some DeCals are lecture-
based, most are more hands-on and fun for everyone involved.

As a facilitator, your job is to facilitate, NOT to teach. You do not need to have all the
answers; your goal is to help create an environment that is conducive to the intensive study
of something that you find really interesting. You get to study it, and or do it, with other
students. This is relatively unique to Cal, and can be a lot of fun. Facilitation is one of the
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best learning experiences you can have while you are here, and can prepare you to be an
independent and a life-long learner.

How can I prepare for facilitating a DeCal?

At the beginning of the semester, DeCal and UCFTR
hold a facilitation training. We will discuss the
difference between traditional teaching and a
facilitation model and tell you about resources
available to you through the DeCal Program, the
UCFTR, the University and more. DeCal facilitators
also receive updates from the DeCal Board with
support and resources, and are invited to participate
in DeCal community events.

If you are unable to attend the training, you can go to Start-up Workshops during the
semester. Schedule information for them can be found on the DeCal website:
<www.decal.org> or the UCFTR website <http://slc.berkeley.edu/ucftr/decalstartup.htm>

Um, can I get units for facilitating a DeCal? How much time does doing a DeCal
take?

Yes, you can get units. You will probably need to sign up for a 99 or 199 classes with your
faculty sponsor. Ask your department. You can save yourself time by doing this at the same
time that you are doing the paperwork for your class. You cannot enroll in your own class!

Doing a DeCal takes a lot of time! Don’t underestimate the time commitment required to
facilitate a good class! Plan to set aside about 10 hours (not 5) per week for your class, more
at the beginning and the end.

Okay, what do I need to do to start a DeCal?

There are some paperwork, some meeting with people, and some bureaucratic bouncing
around, but overall the process isn’t so bad and is definitely worth it. The paperwork is
mainly just your course syllabus and one form (usually a Special Studies 98/198 course
proposal form, designed by us, the faculty and staff).

There are seven general steps to creating a DeCal class:

Important notice: The seven steps below usually meet most (not all) departments’
regulations. DeCals belong to the departments in which the faculty sponsors teach and
should abide by the departments’ specific rules for student-run courses. For example, some
departments may assign a faculty sponsor to the facilitator. Future facilitators should always
consult prospective departments and their websites to get a good understanding of the
different protocols as early as possible. It also wouldn't hurt to establish a rapport and good
relation with the staff in charge of handling DeCal affairs.

“We hardly ever spontaneously
alter the formation of a problem
that is presented to us in a
reasonably clear and complete
way.”

Massimo Piatelli-Palmarini, MIT



Starting a DeCal from the Folks at DeCal/UCFTR

The DeCal Program, 320 Eshleman Hall www.decal.org6

1. Print out the Special Studies 98/198 course proposal form. This is your application form
to start a student-initiated Special Studies 98/198 course. This form can be found at:
http://education.berkeley.edu/specialstudies/spstudies_propfrm.pdf.

2. Read the Special Studies student checklist. It outlines everything you should know about
facilitating a 98/198 course. You are responsible for familiarizing yourself with Special
Studies course policies and regulations.

3. Find a faculty sponsor. DeCal suggests contacting potential sponsors via email/phone first
and then visiting in person. Explain your class policies and give him or her a copy of your
course syllabus, and have your sponsor sign the application form. Make sure your professor
understands his or her responsibilities as sponsoring professor of a 98/198 course. It is the
responsibility of the chair of each department (or equivalent), subject only to the authority of
the Division, to ensure that only regularly appointed officers of instruction holding
appropriate instructional titles may have substantial responsibility for the content and
conduct of approved courses.

4. Obtain the signature of the chair of the sponsoring professor's department. The
department chair is responsible for making the final decision of whether or not your course
is appropriate for the Berkeley campus. Either drop by the chair's office, set up an
appointment, or give the application to a representative of the chair's office. Include a copy
of your course syllabus.

5. Meet with the department's course scheduler to get a classroom and course control
numbers. The scheduler will require a copy of your completed Special Studies course
proposal form. Before approaching the department scheduler (who is usually a very busy
person), determine the days and times for your class and estimate the number of students
you will have to obtain the appropriate sized room. It is to your advantage to come prepared
with a list of specific rooms that you would like to have. Also consider any special
requirements you may have such as video or audio equipment. Rooms obtained through the
sponsoring department can be requested up to 8 months before the semester begins but
must be requested no later than the end of the second week of instruction. This includes
changes to current room assignments. Call Classroom Scheduling at (510) 642-0313 to find
out who your scheduler is.

6. Turn in the Special Studies application form to the Academic Senate. The Committee
on Courses of Instruction (COCI), a division of the Academic Senate, requires your form for
informational purposes. Turn in the original Special Studies course proposal form and your
syllabus to the Academic Senate at 320 Stephens Hall (near the Campanile). Alternatively,
you can request that your department scheduler turn in your form to the Academic Senate.
Either way, make sure it gets there. Keep one copy of the application for your own records.

7. To advertise your course on the DeCal website, turn in a copy of your Special Studies
form and syllabus to the DeCal office. We are located at 320 Eshelman Hall (near
Bancroft & Telegraph). If no one is in the office, slip the papers under the door. When
someone from the DeCal student group receives your form, we will e-mail you (using the
address provided on the Special Studies form) a username and password for use with our
database system. You will be able to update your schedule info online. If you do not receive


